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ANNUAL ACKNOWLEDGEMENT & VERIFICATION PROCESS  

FOR FAMILIES 

Each year, the South Kitsap School District requests that all parents verify student information and re-attest to 

their understanding of the District’s Attendance Policy and Rights and Responsibilities. This task is completed in 

the Skyward Family Access Module. 

Please contact your student’s school if you need additional information on how to access the Family Access 

Portal. 

1. To get started, click the tab “Annual Verification and Acknowledgement” from the menu on the left side 

of your screen. 

2. Click the Student’s Name for whom you wish to complete the verification and acknowledgement 

process.   

 

 

 

 

 

 

 

 

 

 

3. Click the Next button on the right side of the screen to begin the verification and acknowledgement 

process 

 

 

 

 

 

 

 

 

Please note that this 

process does need 

to be completed for 

each of your 

students individually. 

 

If you need to stop in the 

middle of completing the 

verification/acknowledgement 

process, click  

Close and Finish Later 
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4. In Step 1a, you are asked to verify the accuracy of your student’s information.    

5. You may make changes to fields that appear White. 

6. If there is information in a Grey field that is incorrect, please contact the school office to request a 

change.   

7. After you have confirmed that all information on this screen is accurate and up-to-date, click the 

button Complete Step 1a and move to Step 1b. 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. Continue to verify the accuracy of your student’s information in Step 1b. Make changes as needed to 

white-field areas. Contact your student’s school office to request a change to a grey-field area. 

9. After you have confirmed that all information on this screen is accurate and up-to-date, click the 

button Complete Step 1b and move to Step 1c. 

 

 

 

 

 

 

 

Grey field 

 

 White field 

 

 

 

 

4 

7 

8 

9 



 

 

3 

Skyward Quick Reference Guide ▪ Annual Verification & Acknowledgement Process – For Families 

May 2018 

10. Step 1c asks you to verify several Family Options. Make changes as needed to white-field areas. 

Contact your student’s school office to request a change to a grey-field area. 

11. After you have confirmed that all information on this screen is accurate and up-to-date, click the 

button Complete Step 1c and move to Step 1d. 

 

 

 

 

 

 

 

 

12. In Step 1d, you are asked to verify your student’s Emergency Contacts 

13. After you have confirmed that all information on this screen is accurate and up-to-date, click the 

button Complete Step 1d and move to Step 1e. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note that all fields in 1d 

are grey-fields; you must 

contact the office to 

add, delete, or change 

emergency contacts. 
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14. Step 1e allows you to add any pertinent Health Information to your student’s record.   

15. After you have confirmed that all information on this screen is accurate and up-to-date, click the 

button Complete Step 1e and move to Step 2. 

 

 

 

 

 

 

 

16. Step 2 asks you to review and update your contact information and to indicate what notifications you 

would like to receive and how you receive them.  

17. After you have confirmed that all information on this screen is accurate and up-to-date, click the 

button Complete Step 2 and move to Step 3.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You may 

update your 

notification 

preferences at 

any time by 

clicking the 

Skylert tab 
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18. Step 3 asks you to review and update your family’s Military Status for any parent/guardian of your 

student. 

19. After you have confirmed that all information on this screen is accurate and up-to-date, click the 

button Complete Step 3 and move to Step 4. 

 

 

 

 

 

 

20. Step 4 asks you to review and attest to your understanding of the district’s Attendance Policy and Rights 

and Responsibilities.  

21. A pop-up box will appear asking if you would like to complete the form “Attendance Policy/Rights & 

Responsibilities”. Click Yes. 
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22. Read each section of the Attendance Policy/Rights and Responsibilities acknowledgement forms; type 

your initials and today’s date to express your review and understanding of each area. There are a total 

of eight (8) sections to review and initial.  

23. Once you have dated and initialed all areas, click the button Complete Step 4 and move to Step 5. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

24. Click Submit Annual Verification and Acknowledgement.  
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25. Once you have submitted the Verification and Acknowledgement form, you will see a message that 

the form was Successfully Completed and Submitted.   

26. You may now choose to Review the completed steps or, if necessary, opt to Make Changes from here. 

 

 

 

 

 

 

 

 

 

Congratulations! You have now completed the annual Verification and Acknowledgement Process! 
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